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p. bntruutr u30u trnlbdpbp[ 2017p.

<(ru.;tuuLnu-rLfr qbrlwpLlbuLnfr qburLuluL r-uILr4bLlfruu>> hfrdtruu4pu-rdp, I rpbLIu LnLopbtr Upurl
huupbfuLuLfr, npp qnp6nLLI I hfrrltruqputlfr lurLnLu4lrnrplLuL hfrdLut ,ln,l (urlunrhbLn' rlurnrlfrpuLnnL), dfr

qn[dhg, [-L <<(r-ulunr+hLn>> UrnC-L, fr 4bdu Lntropbtr (1u.1! etLup4uqbmluLfr, npp qnpbnLrJ I pL!bpnLplutr

lutrntrurrlpnLplutr hfrdut 4n,l (ulunLhbln' 9trLntupnq), rlnru LlnqLlfrg, qlpbghL unqL qurlrluUurqhnn hburtrluft
duufrL:

.1. altulrlutrwqpfr ru nup14rutr

1.1 Aum{frpunnLL hurLdLupupnLd f, fru! Lruurupnrp uuruLdtrnrd I unL4frunnptu!uL 6unLulntplLuL

duLnnLgduL qLupLnr.uulnpnrplnLLp (ulunLhbLn' 6unu.r.;n plnLL)' hurlu6urlL unqL rqu.rldLuLulqpfr (ur.lunLhbLn'

ulLulrfuuLurqfrp) rulpLudulblfr LIurup luqdnrl N t hLu{b1{u6nL{ uuhLIuLrlLu6 SbfuLfrlrulLuL pLnLpurqfrp-qtrdLrtr

dru dLrtr u L1 ur g n 
U 

g h q Lu h r-uL2L bp fr :

1,2 Uunur.lnrplnrLp rlruLnnig{nLrl I qulduLu 1p[ N t hur{b1L{rudn{ uuhLlurtr{u6 SbfuUf lulutr
ptrnLpuqlrp-qtrrluL durduutru!urgnUghL hLudu.rquLnLuufuuL Lr uurhdLutrr{u6 drud!bLnLbpnL{:

2. q n 1U b n h h n ULln FL€L bn C b.['n UOS UQ Ul., 0 hl-&3fl hLL bn C

2.1 lruur {[rpu m nrL ]rpu {nrtrp nrLfr'
2.1.1 SwtrLluuguub duudLuLuuQ uLnnLqb;' gLumu.rpnqfr qnqr.lhg LIuurnLg{nq 6u.rnu,r.;ntp1u.rL pLpurgpp Lr npu!p'

u nuLg rlfrgu dur b1.n L I ur Ln Lu p n qfr qn pEn Ltr bn Lp1 LuL p.

2.1.2 bph LILuurnLgL{b;. I qLulLILutruqnh N t hru{b1{ubnLrl L2L{ub SbfuL[!u!uL plnLpuq[p-qLtlulr
dLu rltrL Lu ! Lu g n 

U 
g htr th u LIuu q ru un ur u fu uL n 11 6lu nur.; n Lp1 n ttr.

u.r) QplrrlnLtrbl 6LunurlnLplnrtrp' Ip hurlbgnrlnLplurLIp uLuhduLblnt{ uLquuLn2u6 nnLut]h ELunuulnLplnLLS

qLulLIurLuqpfrl hruLluquuLnuuufuruLnq 6unrulnLplLuLIp uLhuLnnqg {rnfuurpfrldutr nq2uLIfrLn dud!bm tt

quhurLgbl gLuurupnrlfrg Ll6wpblnL LqLulduLuqpir 5.2 lburn{ LLufuuLnbur{r-ub unnLqLulpp, frtrlqbu Lr"utr 5.3 lbLnn{
LufuurnbuL{uE mnqdp.

p) (pudLup{b1 quldr-uLuqfrpp !uumLupblnLg r qLuhLuLgbl L{bpLu4urpbtrblnt 6unurlnLp1LuL hurduup

r{6up{ub qnrdLupp tr quhuLgbl guLnuupnqfrg L{6upb1nL uluuldLuLuqpfr 5.2 lbmnrl LufuuurbuL{urb urntquulpp.

2.1.3 u[Lu!nr1tl-uLlr 1nL&b1 qLuldLuLLuqfrpp, bpb Lir.uurupnqL fu!uLnpbL fuurfuLnbl I qLultlLuLuqirpp:
LrLuLnLupnl[ !nntlhg 14LulduLuqfrpp fuuufuLnblL hLu[1urL | | urLILupL{ntLI, bpb'

u) tluLnnrgL[Lrb 6Lunu.rlnLplnLLp lfr hurrluquLnuufur.uLnLLl qurlLlurLuqpfr N t hurlbl{ubnL{ uruhrluL{urd

qLuhuLgbbpirL,
p) iuufur-nLlb1 h btunulnLp1uuU durLnnLgLIuL dudlbLrp:
2.2 alurur {lrprurn nrtr qrupm ur{np f'
2.2.1 Plburplb1 tL ptrrlnLLbg SbfuLfrluLlurtr pLnrar-uqfrp-qtrLlutr dLudutrLulLugnughL hcuLluqLuLnuufuub

tluuLnnLgL{ru6 6unwlnLplLuL urpqlnLLBp, huU 6unu1r LplLuL upqlnLLpnLd pbpnLplnLLtrbp hLulLnLupbpblnL

qbqpbpn LLI' ru1 4 du u frL LuL h u q u 11 qn Lu Lln n h u1 urL b1 I ur t r ru p n rfrL :

2.2.2 5wnwlnLplLuL uprynrtrptr pLrlnLLblnL 4bqprrrd guLnupnrlfrL L[6upb1 {bpgfrLfru L{6upLIurL blrpu!ur
qnLdLuptrbpp, lruQ durdlbLnI luufuunrluLtr rlbqpnLtl' LLuh q rlduLuqpfr 5.5 lbLnnL{ LrufuuLnbu{u6 rnnLldp;

2.3 trr"ur"n urpnqL lrpru{nrtrp nrtrfi'
2.3.1 OurnL{frpurunnLirg qurhuutrgbl {6upb1nL frpbt {6updub btrpuLlur qntLlupLbpp, fru! 'tlururr{frprur"nnLfr

qnqllhg qLulLIuLuqpir 4.2 !bunnLd L2L{u6 dudlburfr uufuLndurL 4bqpnLd Lutr qurlrJut trqnh 5.5 lbLnnL{

truufuunbuL{u6 mnqdl:
2.4 trururwpnru u{unmurlnn b'

2.4.1 rluLlduL,uqnh N t huurlblrlubnL{ uuhdurlLluu} qLulLIuLLbpn{ uLquuhn{bl6wnurlnLplurtr duLnnLgntdp'

r1b!u{rupL{b1nL{ qn p6n 11 opbLu rppnLpl udp:
2.4.2 OrulL[uLuqpnL{ trufuuLnbuL{ub rlbqpblrnLd L{6upb1 quldr-uLLuqpfr 5.2 U 5.3 !bnbpn{

L u fu uLnbur{Lub Lnnqdp [r Lnntqr.uUpp:



2.4.3 'lulrlut urqnh llurLnLupLIurL urquhnL{dwL qr pbnrlnrpluL pLpurgpnLLl 1nr&updurL lrud uLuuL!urgdurtr
qnpbptrprug ulub1nL 4bqpnrd 4pu dLuufrL trufuuulbu qnu qnn mbrtbtlurgtrbl.rf urrLl-6prLnnLfrL:

3. UUtlU3nFe3UL <ULaLUUL b{ CLr}nFLtfUL t{Unc}C
3.1 tJurmnLg{urb &runulnLplnLtrlr pL4nLLL[nLrl I alur nLlfrpuLnnL[ Lr. 9r-uLnupnrlir tlfrgtr huLdLtlutr-pL4nLLLlul

updutruuqpnLplutr utnnpuqpdLudp: UunurlnrplnLLp 'luLnLlfrpurLnnLfrL hu.rLdLblnL r.huuLnp $frpuL{nLd hrtlLutnLlfrpuLnntfr Lr 9uurunnqh LlfrgtL bp!!nr1tl huumLuur{ub {ruruLnu/pqpnq L2b1nL{ r.huuLnuprlpfr !uuqLIdLuIrutluurpfr{p:
tJ[L1u qu4duLLuqpn{ 6LunurlnLplu.rL duLnnLgdLuu hruLlup LrufuurLnbur{u6 op1 Lbpunlul !urLnrupnrp

ouLn{JrprumnrfrL I urpuLILu4pnLtr hp qn[Lrhg uunnpurqpL{u 6' dunuulnrp.lnLLp OuLn{frpLuLnnL[tr hutrdLblnL {rLuuLnp
$hp'n'L rrhruuLnrupnrqpp (hurLlb1L{ru6 N 3.1), huQ h1b!rnpntrurlfrtr qLnLIJLbpfr armeps hudrutqupq1", .t1'gngn,.t
(qnp6nrlnLpluL frpLulluLugLIuL 6bnLup!p mbrlurppL{u6 | www.procurement.am hruugbn{ qnpbnrl qrlpn
uk[bl]Lnnntrulfrtr qLnLdLbp, purdLnLrJ)' Lutr. hutrdtrLluL-ptrrlnrLLIuL urpdLutruqpnLp.lnLLp (hur{b1{ru6 N 3): CL4
npntd 9urLnupnrp hutrdLdLuL-pLrlnLLLIuL updruLuqp rrplnLLp th ltrpnrd, huruururmnLd h h1b!LnpnLLulfrlr
uLnnfiurqfrnrpJLudp'pugLblnr{ dlrur.lL rultr u.lntLu!Lbp3, nlrntrp L{bpuupbpnLd bL frp LnLLlurlLbpfrL lnugdurtr !unqnubrlLu4p{u6 | www.procurement.am huuugbnr{ qnp6r 11 Uurlph .Opbtru4pnLp1nlL' pudLfr <SfrtrurLutrbpfr
Lufu upupfr hprudutrtrbp> bLpupudtrnLLI) :

3.2 bpb duLnnLg{ur6 6urnulnLplnLtrp hLudu quLnuufuurLnLd I 14uldutrruqpfr qur1durLLbpfrL,
Quun{frpuurntL quulLlutruuqpfr 3.1 QbLnnLd tr2{ur6 rrhuruLnupryabpp uunr.uLurlnr opL{utr hur2nprlnrl
Lu2fuLrLnLuLpurlfrtr opL{uL[rg hru2L{urb 10 Lu2fuuLnLutrpLullrL op{u ptrptugpnLd uunnpLuqpnrLl h flbl4urpnLLulfrtr
qLntdtrbplr armeps hudru!upqfr dlrgngnL{ 9r-uuupnrlfrL t LnpLuLILu4pnuI frp llnn,Ihg uLnnpuqpr{ruE hurldLdLuL-
ptrrlnLLdutr urpdLutruqpnLplnLLp t qn, uLnnpuqpJu.rL hurLlup h[dp hLutrrpfruu.rgLud rlpuluL bqpulurgnLplnLLp:

3.3 bpb duLnnLgLlub 6u-rnur.1nLp.;nLLp l.1Lud 4pur dfr rJuuup 1ir hLuduqumu-rufuuLnrd qurlduutrLuqpp
qutlLIutiLbpfrL, urtqLu rluLn{frpumnLtr th umnfiurql nrJ hLuLdLdtrtr-pL4nLLdutr LupduLLuqpnrplnLLg u
quuldLuLuqph 3.2 llbLnntrJ U2{Lu6 durl!bunntLI f1b!Ln rnLu4frtr qtrnLrlLbpfr armeps hudLuLlupqfr dfrgngnLt
9LuLnupnrlfrtr hbLn h L{bpuuqLupdlnLrl hurLdLdrul-ptr4nrLdurL updutruqpnLplnrtrp h 4nLu luLnnpurqpdLuL hurJLup
hh,-lp huLlfruugtrb purgLuuur!urtr bqpru!r-ugnrplnLLp: UnqL UbLnh llfrprunduL 4bqpnLd nturLnL[[rpuunnLL

dbnLuplnLLl I Ldurtr [rpu{fr6u![r hudLup r4LulLluLr.uqpntl LufuuLnbu{ur6 Ll[rgngLbpp [r guLnurpnrlfr trtiLuLntlurdp
!f punnrd h qLuldulurqpnri trufuuuLnbu{wb qumu.rufuutru unL{nLplutr LI[gngLbp:

3.4 bpb qulJLuLLuqpfr 3.2 !bLnnu{ uruhLlutrLlu6 cuLI!bLnnLd alurn{frpumnrL 1[r ptr4nLLnLLI dur-nnLg{Lub
6unurlnLplnttrp Llurd 1f dbpdnLd rypu pL4nrLnLLIp, Luqru rlruLnnrg{u6 6u.rnur.;nLp.lnLLp hrudurpL{nLJ I pL4nLLL{u6 Lr

qurlduLuqpfr 3.2 lbmnLl uuhdulLlLub {bppLudLudlbulrL hugnp4nrl Lu2fuuLnuLpuulfrL opp QLuun{frpLuLnnLL
h1b!LnpnLurlfrtr qtrnLdLbpfr hurrlu!urpqfr d[9ngnL{ guLnrupnrlfrli I Lnpuudu4pnrd hn UnrLrlhg uLnnpuqp{ur6
h Lu tr d tr du tr- pL 4 n LL rl u tr u p d Lr L ru qp n L p1 n rL I :

4. qu3uuLuqPh qhLc
4.1' UnLIL qurldruLuqpn{ 9uurupn{r LIuLnnLgduL bLpul1ur 8unLuinLp.lurt qhtrn QuqdnLrl h 390 000

(bpbp hLuplnLp [trLunrtr huqup ) (( rppuLI:

Qfrtrp LbpunnLd | 9u.rLnupnnh qnqdhg frput4uLugr.nq pnlnn bufuubpp:
bunLulnLplLuL duLnntgduL qht,n tlulnrL | [r guurupnqL [rpu{nLLp lnrtrfr qurhwtrgbl urLlblLugUblnL, frut.1

nuLnulfrpLuurnLtr L{uqbgLblnr u4r1 qfrLp:
4.2 alu.rLn{frpuLnnrL hnbt.r duunnrgrub 6urnur.lnr;rrlutr r}hdurg {6upnrd t << qpurdn{ uLlubfu[r!,

4purduuLlutr dfrgngtibpp LrLuLnurpnrf hu2t{LuptlulfrL hu2 {irtr qhnfuruLgblnL LI[pngn{: npudu!uL dfrgngLbpfr
qhnfuurtrgntLlp !uLnurp{nLLI I hruUddurU-pLrpnLtrduL urpdurtruqpnLpluL hfrduL {pru' quldurLurqnh {6updurtr
dudurtrutiugnUgn4 (hur{blLlLub N 2) LurfuuunbuL{u6 tLurhbf nLl h ruLlfiLbpfrtr: bpb updulurqpnrpynLtrp l.luqLIL{nLtI I
LnLlurl ruLluLlu 20-frg hhunn truJrl uLIunLd {6uprluL dudruLulurgnugn4 LufuLlLnbu{u6 btr SftruLuuLlutr
dirgngLbp, luqu {6urpnLLIL frpullutrugL{nrLl I rf[L1U 30 ur2fuuLnurLpurl[L op{Lu ptrpurgpnrLl, purjg nl nr2, purtr
d[L1tr LnLluul LnupL{ru 4b!r"nbrlpbpfr 20-p:

5. qnlUbnh qUSUUtuULUS.tnhft}3nFLC
5.1 LrumLlpnrlp qu-rLnuuufuuLLumL{nLplnLL I llpnrLI 6LunLu.;nLplurL LIruLnnrgdurtr' qu4LIuLuqpfr

quhLutr2Lbpfr q ruhq uLdurL h LuLIup :



5'2 'lu4duLuLqpfr N t hurlbl{ubntd L2L{u6 LnbfuLfr!u!uL ptrnLpLuqpfrL thuLluqr.uLnLuufuuunq
durnLulnLplntL LlwunntgblnL lnLpuupurLSlnLp rpbqpnrd t-rumu rnrlfrg quLdL{nLLI I unn,qurtipi qrulLl-uLurqpfr 4.1 lbLnnLrl

11u!uL) Lnnlnulr luqhn{:
L1lLuL dumnrgrlutr dur_l!bmp fuufumblnL 4bqpnLtI

quUd{nLd I unnqd' rJurLnnLgdul btrpu!u, uul.1ultr

yJ'J ill, #il Hltil ?,i,1,,L'l',tl li Lr h u 2 {u r, s {n L d
iupdLutr bLpLuLlru qnrdwpLbpfr hbLn:

5'5 rluLnL{frpurLnnL[ qnQ,lhg ulLuldtutruqpfr 4.2 LlbLnn{ LufuurmbuLlu& drudt.lbLnfr fuufumduL rpbqpnLrJ
r[Lu huLIup hLu2{rup!r{nLd I urnqd' {6rupdurl bLpurqtu,

1 
nLpbppnp4urll urtr) Ln n!nuI lur,frnL{:
lnrlLlbpL hnbt g qupLnuL{npnLp1 nLLtibpp 1!uLn rup b1nr

bum{nrplurb btr bLpup!L{nLrl

5.7 Snqdbpfr tr (llu.rd) LnnLqLu[rpJr {6rupnrdp
q upm uL{npnLpl nLLbbpp pfrL{ !Lu LnurpblnLg :

9nrldbpfrtr :h urqumnrLl hnbt g qu4dwlruqpullrtr

6. uL<ulrlu<unbLh nl.dh ue"bgnFra3nhL ($nnu-uudnn)
UnLIL qurldurluqpnr{ Lr- unqtr qurlfuuLu.rq pir hfrdrutr 4n, llLpr{uS hurlurdulL4rqnbnn{

qupunu{npnLplnLLtrbpL udpnrpnLpludp !uLI duutrurLlfrnpbtr il.luLnupblnL hu,rdup !nrldbpL u.rqurLn{nLLI btr
tt.luLnuufuLutruLnL{nLplnLLf g, bpb 4ru br1b1 | urlhurlpurhurpbfr nrdfr uq4bgnrpluL hbunl,LuLpn{, npp dLrqbif unqrr
qurlrftuLuq[pp LltrpblnLg hbLnn, t-L nnn qnedbpp 1ilL trnnq lqLuLfuumbubl !urI Qrutrfurupq!1b1: Ulaqfrufr
ftptrL{[6u!Lbp btr bpl'1pur2Lupdp, 9phbr1br11, hp4bhp, ulunbpuqdp, nr.uqdru!ruL tr upLnu.rtlu.riq 4pn,pyn,t.,hulurupLupbp, purqLupLu!ull hntqnLdLbpp, qnp6u4nLlt bpp, hLuenpaurQjnLp.luL dir2ngLbpfr u2fuur.nutrpfr
4ut4LupbgnLdp, LrlbLnutlLuL dupdfrtrLbpfr ul.lLnbpp tr ur11L, npntrp rulhtrurpfrtr btr qupdlnLLI unuti qu{1IuLuqpnrl
qupLnuL{npntplntLLbpir !LumwpnLrll: bpb LupLnrrqurnq n dlr uq4bgnLplnrLS 2urpnLLuQ{nrLI h 3 (bnbp) udufrg
LUL{bLh' uqu !nrldbpfrg lnLpuptutrlnLpL frpur{nLLp nLbfr yrr6b1 qurlJLUtrurqhnnt ,.1rt LIurrl-'tr Lufuurqbri'Lnbryut.1
q uhblnL{ LI1 nLu lnqtlfrl :

7. U3L'qU3trULLbn
7.1 a)LultlLutru.rqhntr nLdfr rJb2 h dLnLnuJ qnqdbph uLnnpurqpdutr qLuhfrg tL qnp6nul h d[rL1l,L qnqdbplr

quyduLurqpn{ umLuLdLurb qupLnu{npnrpjnLLtrbnh nn, Eur{u1n{ Qur"nupnLrlp: 
-

7.2 nurldtutrurqnhg 6uuqu8 lnrlLlfr L{6urpu1[rL qu.rpuru{npnrplnLtrn th tlurnn[ 4u4upbl ur.ll qur.yduuLurqnhg
6uqLr6' hwLlptr44bd qrupLnLuL{npnLplutr hur2{uLgn{, urnu.rLg qnqdunh qnuLtnn Lr !Lfrpn{ huuLnuLn{Lu6
hruLltudurlLntplutr: a)urlLIuLuqpfrg 6urqurb qurhuLgir fpr{nLtrpp rh Qu,nnq rlrnpuLgqUl ur1l uLdfr, unLuug
ul ur n Ln Lu q uL q n qLIh qn Lu Lln n h u durd u4 tr n rpl ultr :

7'3 UlL rybqpnLLl, bpp opbLpnL{ LuufuuLnbuL{u8 !upqn{ opbLpfr rquhLuLpLbpfr lumuptluL trl.luunrlurdp
hu!nrlnLplurtr Llurtl {bpuhuLlnrlnLplutr !ud pnrlnptrbpfr pLLnLpluL uprgnrLpnLrl-Lupdutrurqp{nLd f, np qLrlutr
qnp6ptrpugnLLI, dfrLlu qulrfuutruqp[ lLpnLdp, gurnrupn4l Lbp!ur.1urgpb1 | Ubrra f uuLnuprlpup
(Lnbrlb!ntplnLLtrbp tr mrlulLbp), !t,J {bp2frLfru pLLnl rlu& rJuuLulfrg 6utrulblnL durufrtr npn2nuJp in
hr-uJu'rquLnuufuubntLl (u-r1r-uumuLfr (uLpLuqburnLplLuL o rbLu4pnLplruLp, Luquu u4q hfidpbptr I nLulri qutnrg
hburn OumL{frpuLnnLtr frpuu{nLLp nLLfr LIf urllnrlduLfrnpbL lnrbblnr qu.4durLuqfrpp, bpb updurLLuqp{u6
fuuufuLnntrlLbpp dirLltr qurldurLuqpfr !trpnLdp htulLnLfr [rLblnr 4bqpnLd qLnrLILbpir rluufttr (urluuLnutrfr
(tuLpuqbLnnLplLuL opbtruqpnLplurL huLluduytr hfrrlp lhuLrrl[uLuLul[L qulrJut,ruqhnn lqlpblnL hutfurp: CL4
npnLd, rluLn{frpuurnLL th !pnLLI qculdLuLLuqpf tlfrLu!nrltluLft lnr8durL hbmLLuLpn{ LrurunupnqJr hudu.rp
urnurlurgnrl LlLuuLbp[ !tr.I purg pnqLL{ub oqnLLnfr nhuUn, hrt.f {bp2[Lu qLupuu{np | (ur.luuLnutrfr
(ruUpruqbLnnLplutr opbtrpnL{ uuhLILutrL{wd llrnqnr't {rnfuhu mnLgbl frp rlbqpnL{ .lLuLnt{frptuLnnLfr !pu& {triuuLbptr
u.r1L 6ur{ur1nLl, nnh dLuunLl quulLftuLruqfrpp lnLbL{b1 f:

7.4 QLulLlurt.,wqnh hbLn LlurqLltub L{b6bpp bLpuLru btr pLLnLplutr (urluruLnLuLfr (uLpLuulburnLplu-rtr

4umuputrLbpnLd:
7.5 alLrliluLuqpnLrl r.hnqhnfunLplnttrlrbp tr pugnLdLt n ULunnq bL Llurururp{b1 LIfrull gnrldbpfr 

{rnfuLuqLupd
huuLILudurlLntp.luurlp' hruLludulLruqfrp lLpblnL dfr2ngn{, npp llhurtrrpfiuurlu 14ulduLurqp[r urlpu.rdutrbfr rluup:

UpqblL{nLLI h qulLluLurqpnLd, fru! bpb qurldurLuqplr qhLn qnp&nLurlfrL h, urr4ru Lutr ur14 qur.ldu.rLLuqpfrtr
l1[g hugnp4nrl Jnrnurprxtrlntp Lnupfrtrbp[rL lLpL{ub hudurlulburqpnLd lLuLnupb1. ultrqfru[ rJrnrrhnfunrplnLLtrbp,



nnntrp huLqbgLnLtl btr qL{n11 6unrulntpltuL bLuL{ultrbph Uru,.l 6bnp pbp{n11 bLunLulnLpluL Llfru{nph qt h Uu;LI
q uu1 durL uqpfr qL fr ur p h bu Ln u QLuL rJr n {r n fu duL :

'rlulLluLuqpir qntLlbpfrg utrllufu qnpbnLtrbpir u<lqbgnLpluldp qLulLIuUuqnh LhnuhnfuduL lnLpupuLlnrprlbqp uLuhrJruLnLd h (u.r.luuunuLfr (uLpuqbLnnLp.;*rtr 
!untu{*rpnLplnLLp:

h bplurpudq{b1 rJ[rL1tr qultlulruqnn4 u{4 dudlbLnp
lpntd' qu4rJuLnL{, np OuiLn{frpu;LnnL[r dnur 1[ {bpugul
unqL llbLnnL{ uLuhrJutrrlu6 4bulpnLd 6unur.1nrplLutr
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o Purpose and content of the Report of Factual Findings on the Final Financial
Report - Type ll

. General principles

The Report of Factual Findings on the Final Financial Ii.eport - Type II is an independent report of factual
findings produced by an auditor.

The purpose of the Report is to provide the Agency with a reasonable assurance that the costs as well as
the receipts have been declared in the Final Financial Report in accordance with the relevant legal and
financial provisions of the Grant Agreement.

N.B: The submission of a Report of Factual Findings on the Final Financial Report - Type II does
not mean that the Agency, the Commission or lhe Court of Auditors waive their rigits to carry
out their own audits.

Notwithstanding the procedures to be carried out, the br:neficiary remains at all times responsible and
accountable forthe accuracy of the Final Financial Reptrt. A beneficiary that has been found guilty of
making false declarations or has been found to have ser ously failed to meet its obligations ,nJ.1. tire Grant
Agreement shall be liableto financial penalties accordirrgto Article II.l7 of the GrantAgreement.

The auditor has a contractual relationship solely with tho beneficiary. The auditor does not have a
contractual relationship with the Agency and the Agency will not intervene in any dispute between the
auditor and the beneficiary.

The auditor shall ensure that the work has been unde

- in accordance with the lnternational Standard on
perJbrm Agreed-upon Procedures regarding Fin
International Auditing and Assurance Standards Board (IAASB) of IFAC;

- in compliance with the Code of Ethicsfor Professicnal Accountanls issued by the International Ethics
Standards Board for Accountants (IESBA) of IFAC. Although ISRS 4400 provides that independence
is not a requirement for agreed-upon procedures enllagements, the Agency requires that the auditor
also complies with the independence requirements of the Code of Ethicsfur Professional Accountants.

. Auditors eligible to deliver the Report of Factual F ndings on the Final Financial Reporl - Type ll

Each beneficiary is free to choose a qualified external arrditor, including its statutory external auditor,
provided that the following cumulative requirements are met:

o the external auditor must be independent from the reneficiary;
o the external auditor must be qualified to carry out slatutory audits of accounting documents in

accordance with national legislation implementing the Directive on statutory audits of annual accounts
and consolidated accounts or any European Union l:gislation replacing this Directive. A beneficiary
established in a third country must comply with equivalent national regulations in the audit field.

In accordance with Article 11.24.4 of the Grant Agreement, public bodies have the choice between an
external auditor and a competent public officer. A prelinrinary condition is that this competent public
officer was not involved in any way in drawing up the F nal Financial Report and that helshe is not
hierarchically dependent on the officer responsible for tl e Final Financial Report. Relevant national
authorities must establish the legal capacity of the comp;fsnf public officer to carry out audits of that
specific public body.

In choosing an auditorto draw up the Report on the Final Financial Report, the beneficiary must also
ensure that no conflict of interest exists between the chor;en auditor and the beneficiary. A conflict of



interest arises when the auditor's objectivity in drawing up the Report is compromised in fact or in
appearance because, for instance. the auditor:

' was involved in the preparation of the Final Financ ial Report;
o stands to benefit directly should the Report of Factral Findings be accepted;r has a close relationship with any person representfurg the benefi ciary;. is a director, trustee or partner of the beneficiary;
o is in any other situation that compromises his/hr:r independence or ability to establish the Reportimparlially.

. Reimbursement of the costs of the certification

The cost of the certification and the production of the Report of Factual Findings on the Final FinancialReport - Type II is an eligible .o.t in the Grant Agree nent for which the certification is submitted(Article II.l9.2).

The cost s a direct cost_and may be <:harged in the'other costs' category of the budget.It should er the budget heading'Other cists' of the detailed budget tables attached to
the proje on.

The pri certification is subject to the gene'al eligibility criteria of the Grant Agreement andshould f relevant market prices for similar serviies. Excessive or reckless audit expenditurewill be

The auditor invoices the beneficiary directly, giving a breakdown of the amount of f'ees charged, travel &
subsistence reimbursement(s) as well as the VAT appliel.
The Agency will not pay the costs of developing methocology. The eligible costs are limited to the
performance of the agreed-upon procedures (Annex II tc the-engagement letter) and exclude any costs
relating to consultancy for improvement or refinement o ttne mettrooology.

' Practical guidelines for the beneficiary atld essential background documents

In order to avoid delays in the submission of the Report, the beneficiary should select and contract the
auditor well in advance' An engagement letter should be signed by both the beneficiary and the auditor.
A model for the engagement letter is provided in Section IV of these guidance notes.

As a first step, it is essential that the auditor fully understands the requirements of the certification and is
provided with a complete set of the documents necessar) for the certification.

. Auditor's role:

The auditor's role is to report factual findings and form ar independent opinion on the compliance of the
costs declared in Final Financial Report with the provisicns of the grantagreement/decision. In this
context, it is crucial that the Agency specifies in detail thl procedures to be undertaken and that the auditor
reports the factual findings observed as a result of perforrning those procedures, including the eligibility of
costs and exceptions, since these will form the basis for t te Agency's acceptance of the beneficiaiy's Final
Financial Report.
. Supportingdocuments:

In addition to the normal supporting documents needed to perform the required testing procedures, the
following documents may serve as a basis for certificatior (the list is not exhaustive):

. Call for proposals

. Project application (



o Grant Agreement signed between the berLeficiary and the Agency, including the Generalconditions (in particular part B, which sets out thq financial proiisions), any amendments, and
the Annexes, i.e. ,Description 

of Work,, ,BuJget,, 
etc.

' Guidelines for the use of the Grant, Frequen;ry Asked euestions
. The present guidance notes.

' Submission of the Report of Factual Findings on lhe Final Financial Report - Type ll

The beneficiary is required to submit to the Agency a Reporl of Factual Findings on the Final Financial
Report - Type II produced by an auditor in suppori of tlre payment request under Article I.4. I of the GrantAgreement.

The agreed-upon procedures as defined by the Agency irre performed to assist the Agency in evaluating
that the costs claimed^b.v the beneficiary in the Final Fir un.iul Report have been claimed in accordancewith the provisions of the Grant Agreement.

The external auditor or competent public officer must ur;e the reporting format attached in Annex 3 to theEngagement Letter (see Section IV).

The Report of Factual Findings on the Final Financial Report - Type II is composed of twoaseparate
documents:

o the auditor's Report of Factual Findings to be issued on the auditor's letterhead and dated,
stamped and signed by the auditor (or compet:nt public officer)

' The list of invoices relating to the Action (Arrnex IV to the Grant Agreement), compiled by the
beneficiary and dated, stamped and signed by fe auditor (or competelnt public officei):

/benefi ciaries:tempus4 en.php
The Report of Factual Findings on the Final Financial R:port-Type II must be written in English, French
or German.

' Procedures to be carried out for the Report of Faclual Findings on the Final Financial Report - Type ll

The Agency has designed these procedures in order to olrtain standardised and comparable reports from all
auditors, who are expected to carry out the procedures without adaptation for the particular ciicumstances
of the beneficiary' In particular, the minimum percentagr) of expeniiture verified must be respected, and all
procedures have to be carried out in full and unaltered.

Where the auditor is not able to carry out or complete a lrrocedure or where the auditor's lactual findings
are not consistent with the Final Financial Report or the llrovisions of the Grant Agreement, then an
exception should be reported (see Section IL3.6). The Allency will consider each exception in the context
of the report as a whole and any other evidence at its disposal. Consequently, the Responsible Authorising
Officer will look at eligibility decisions on a case-by-casl basis using the evidence provided.. List of Procedures to be performed and specific guidance

. General procedures

. Terms and Conditions of the Granl Agreement

1. The auditor obtains an understancing of the terms and conditions of the Grant
Agreement by reviewin g:

. a signed copy of the Grant Agreerrent, its annexes and other relevant information.
Particular attention should be paid tc, the Description of the Action and the Budget;

. the Final Financial Report (which in;ludes a narrative and afinancial section).



s'legal and VAT status

The auditor confirms the legal statur; of the beneficiary and co-beneficiaries, and thus
determines the treatment of VAT, uhich should fall into one of the following three
categories:

. Public body: entitled or not to recover VAT;
o Private entity entitled to recover VAT (including the percentage that the entity is

entitled to recover);

o Private entity not entitled to recove r VAT.
In the framework of his/her work, the auditor is expected to verify the necessary

supporting documents provided by the reneficiary and clearly confirm their status.

Specific rules contained in Articles I.11.8 (only for the 201 I projects) and II.l9.4 of the
Grant Agreement on VAT apply.
o Final Financial Report and the Grant Agreement

o The Final Financial Report must conform to the model in Annex IV of the Grant
Agreement;

' The Final Financial Report should cover the Action as a whole, regardless of which
part of it is financed by the Agency,

Keepine

' The auditor examines whether tlre beneficiary has complied with the rules for
accounting and record keeping in accordance with Article II.l9 of the General
Conditions of the Grant Agreement,

' The accounts kept by the beneficiirry for the implementation of the Action must be
accurate, up-to-date and exhaustive (including all expenditure and income);

o The auditor examines whether tl e beneficiary has a double-entry book-keeping
system;

o The income and expenditure relating to the Action must be easily identifiable and
verifiable;

' The accounts must provide details cf interest accrued on funds paid by the Agency.

. Exchange Rates

The auditor verifies that amounts of exp:nditure incurred in a currency other than the euro
have been convefted in accordance with the provisions of Article 1.10.2 of the Grant
Agreement. Where the beneficiary is required to use the website of the Commission. this
refers to InforEuro.

. VerilTcation evidence

The beneficiary will allow the auditor to carry out verifications on the basis of supporting
documents for the accounts, accounting docunrents and any other document relevant to the
financing of the Action.

The beneficiary will allow the auditor access t,r all documents and databases concerning the
technical and financial management of the Aclion (Article 11.27 of the General Conditions). It
should also be noted that it is the beneficiar/'s responsibility to obtain the accounting
documents necessary to enable the auditor to verify costs incurred by co-
beneficiaries / project partners.



Supporting documentation must be available in the form of original documents for the
beneficiary (or certified copies of originals f<rr the co-beneficiaiies) rather than photocopies or
facsimiles.

l' The Guidelines for the use of the Granl provide a list of the types and nature of evidence
that the auditor will often find in expenditure verifications.

2' If the auditor finds that the above criteria for evidence are not sufficiently met, this should be
reported as an exception.

' Procedures to verify the conformity of expc'nditure with the budget and analytical review

' The auditor carries out a substantive review of the expenditure headings in the Final
Financial Report;

o The auditor verifies whether there have been amendments to the budget of the GrantAgreement; -

' The auditor verifies that the budget in tlre Final Financial Report corresponds to the budget
of the Grant Agreement (authenticity and authorisation of t'he initial budgee and that the
expenditure incurred was indicated in tle budget of the Grant Agreement;

' The auditor verifies any transfers betweln budget headings by comparing the initial budget
with the budget in the Final Financial trleporl and checks that the provislon, of Article I.g
of the Grant Agreement have been complied with.

' selecting expenditure for verification and E.rpenditure coverage

3. The expenditure claimed by the beneficia'y in the Final Financial Report is presented under
the following expenditure headings:

4. I. Staff costs
5. II. Travel costs & Costs of stay
6. III. Equipment
7. IV. Printing & Publishing
8. V. Other costs

9. Expenditure headings I to V represent thr, direct costs of the Action. Expenditure headings
can be broken down into expenditure subhr,adings. Expenditure subheadings can be broken
down into individual expenditure items or cla;ses of expenditure items with tlie same or similar
characteristics.

what percentage of expenditure needs to be verified by the auditor?
10. The Expenditure Coverage Ratio ('ECR') :epresents the total amount of expenditure verified
by the auditor expressed as a percentage of the total amount of expenditure reported by the
beneficiary in the Final Financial Report (i.e. Iunded from EU funds and other sources).

11. The auditor ensures that the overall ECR is at least 70%.If the exception rate is less than
l0% of the total amount of expenditure velified (i.e. 7Yo of total expenditure), the auditor
finalises the verification procedures and continues with reporting.

12.lf the exception rate is greater than I 0%o, the auditor is required to extend the verification
procedures until the ECR is at least 85%.

13. In addition to reaching the minimum coverage of total expenditure stated in the previous two
paragraphs, the auditor must ensure that the ECR for each expenditure headine in the Final
Financial Report is at least l0%.



on what basis should expenditure items tre selected for verification?
14' In order to both meet the minimum ECtr. above and ensure that the expenditure verification
is systematic and representative:

' value should be the principal factor uscd by the auditor, i.e. an appropriate number of high
value expenditure items should be seler:ted; and

o otherwise, the population selected fort:sting should be selected on a random basis in order
to produce a representative sample.

. Procedures to verify selected expenditure

. Eligibilit), of costs

o The auditor verifies, for each expendilure item selected, that the eligibility criteria set out
below have been met.

o Costs actually incurred (Article II.l9.l):
o The auditor verifies that the experrditure for a selected item was actually incuned by

and pertains to the beneficiary. I'or this purpose the auditor examines supporting
documentation (e.g. invoices, corrtracts) and proof of payment. The auditor also
examines proof of work done, go,lds received or services rendered and verifies the
existence of assets if applicable.

t The auditor verifies that the monetary value of a selected expenditure item is in line
with underlying documents (e.g. invoices, payroll documents) and that correct
exchange rates are used where applicable.

. Cut-off - Implementation period (Article I.2):
o The auditor verifies that the experrditure for a selected item was incurred during the

period of implementation or eligitrility in accordance with Article 1.2 of the Grant
Agreement. Invoices received durirrg the eligibility period but not yet paid, as well as
costs relating to the Final Financial Report, should be reported by the auditor under
the 'exceptions'. The costs relating .o the Final Financial Report should be reasonable
and in line with the provisions of A ticle II.19.l of the Grant Agreement.

o Classification:

' The auditor examines the nature c f the expenditure for a selected item and verifies
that the expenditure item has been classified under the correct (sub) headins of the
Final Financial Report.

o Necessary lconnected (Article II.l9.l):

' The auditor verifies whether it is plausible that the expenditure for a selected item
was necessary for the implementatirn of the Action and that it had to be incurred for
the contracted activities of the Action by examining the nature of the expenditure
together with supporting documents,

o Sound financial management / econ tmy (Article II.19.l):
o For each selected item, the auditor verifies that the price paid for the goods/services

does not represent expenditure that ras been incurred excessively or recklessly, e.g. if
the beneficiary is using business class flights for the project whereas its normal policy
is for employees to fly economy.



' compliance with sub-contracting r nd procurement rules:

' Where applicable, the auditor chr:cks that the sub-contracted tasks or activities have
been provided for in the initiar budget or have been approved by the Agency.

o Where applicable, the auditor examines which procurement rules (as provided for bythe Grant Agreement) apply fo: any given expenditure (sub)heading, class of
expenditure items or expenditure item. The auditor verifies whether the lxpenditure
was incurred in accordance with such rules by examining the underlying documents of
the procurement and purchase pr(,cess, e.g. tenders/quotes. Where the auditor finds
instances of non-compliance with procurement rules, the nature thereof as well as
their financial impact in terms o' ineligible expenditure should be reported as an
exception.

o Direct costs (Article II.l9.2)

The auditor verifies expertditure items by carying out the procedures listed
above under (l). In a follorving specific guiOun.. is provided with regards to
staffcosts and other d

o Staffcosts

' The auditor verifies the emp|lyment status and conditions of emplovment of the
personnel.

For the employees selected, the auditor checks that they were:

o directly hired by the beneficiary in irccordance with its national legislation;

o hired under the technical supervision and responsibility of the beneficiary alone;

' remunerated in accordance with tlre beneficiary's normal practice for its activities,
whether or not funded by the EU.

Any employment contract which does not meet these criteria must be reported by the
auditor under the category 'exception'.

Reminder: as far as the co-beneficiari<,s' staff supporting documents are concerned (e.g.
payslips), the auditor should accept certified copies.

What is the objective of this procedur.e?

The Agency seeks to ensure that per;onnel costs actually relate to employees of the
beneficiary carrying out the Action, and to identify cases where this component may have
been effectively'outsourced'to a differcnt entity despite this not having been provided for
in the Grant Agreement. The Agency rlso seeks to ensure that no special employment
conditions are applied in the case of emrloyees working on the Action which do not form
part of the normal practice of the benefic iary.

Which documents should the beneficiary prepare for the auditor?

Employment contracts forthe staff in question, as well as standard employment contracts
in use for personnel who perform a variety of work for the beneficiary (i.e. are not
exclusively devoted to an EU-funded prr ject).

Reminder: as far as the co-beneficiaries' staff supporting documents are concemed (e.g.
payslips), the auditor should accept certi 'ied copies.



o what kind of information wourd gir e rise to exceptions?

' Any deviation from the above prinoiples should be highlighted by the auditor as anexception. Some examples have been ; rovided below (list not exhaustive).

lighted if there are indications in the contract
t legal entity, including a legal entity within
and the contract is with XyZ registered in a

Another exception would be if the errployee's services are being charged via a servicecompany or other consulting type arrangement.

o Remunerated in accordance with the
examples of exceptions would include :he e
sum' instead of via a salary arrangemelt, o
does not form part of the normal practice of

o The auditor examines t:mployees' time recording (paper / computer,
daily I weekly / monthly, sigrred, authorised).

What is the objective of this procedure?

This procedure will provide the Agenr:y with
the recording of project time is in linr: with
project.

the information it needs to assess whether
the costs charged for staff working on the

Normally, time recording should be crried out regularly and authorised by the projectmanager on the Action can
For the e harged to the Acti
recordedtheActio lg$::ntfm;
should th l

which documents should the beneficjary prepare for the auditor?
The beneficiary should provide a descrilrtion of the time-recording system and, for the
employees selected for testing, make aviLilable all the time sheets or provide full access to
the computer system which records the time of the employees. The auditor should be able
to trace the time charged for the sample ;elected to the time records of each individual
employee.

Reminder: as far as the co-beneficiaries' staff supporting documents are concerned (e.g.
payslips), the auditor should accept certified copies.

o For the employees selected, the auditor verifies the daily rate by dividing the
actual personnel costs by the rctual working days, and then comparing it to the
daily rate charged by the bene iciary.

What is the objective of this procedure?

The objective ofthis check is to verify ttat the daily rates being charged have been
correctly calculated from the actual underlying cost information for the period in question,
namely the costs to the employer (salary / wages, including benefits and other employment
costs), divided by the number of working dayswith reconciliation of the payroll
information for the selected employees to the accounting records and payments.
which documents should the beneficirlr/ prepare for the auditor?



yroll information for the,reriod in s
ibutions, employers' payrcll taxes,
figures used to calculate the daily e

a reconciliation/calculation showing h<,w the da
information.

If the working days or nel cannot be identifie d e
beneficiaryt, they must h:r with the amounts) a
What employment co sidered eligible o..ho as
exceptions?

Generally, all employment costs which are part of the normal remuneration policy of the
beneficiary are accepted. Costs which I ave been charged and which relate specifically toinvolvement in European projects, and are not part of these normal remuneration and/or
accounting principles, should be noted ls exceptions.
o Other direct costs

costs' refers generically
staff costs, for example,
or other costs.

repare for the auditor?
For m ions.in these cost catellories, it should be sufficient proof of expenditure
if the has kept original third-party invoices (or certified cbpies for co-
benefi

Fo.r air travel costs, please also note thal flight tickets and boarding passes may represent
suitable documentation where both the cosf of the trip and passengers,
names / dates I place of departure and dr:stination are,evident.



What are the most common errors nrade by beneficiaries for ,other direct costs,?a) General: invoices are not detailed ,norgh to establish a clear .on*.rion i" p.".i."activities.

b) costs of stay: costs of stay claime<l are in excess of the maximum daily rates providedfor in the Guidelines for the Use o.the Grant.

c) Equipmenr:
o vAT is included in the invoict: and charged as project expenditure;

' Tenderi"g qt9:?dlle is not applied for the purchase of goods or servicesexceeding 25.000 EUR:

o Purchase of eqrqment is sp. it into smaller contracts with individual amounts
lower than the 25.000 EUR theshold;

Proof of expenditure is a pro-1brma invoice, an offer or a quotation instead of anmvolce.

d) Printing & publishing:

' Proof of expenditure is an internal document instead of an invoice.
e) Other costs:

o Prior authorisation is not requested/granted, e.g. hire of premises for
dissemination events, sub_cont.acts;

o Proof of expenditure is an internal document instead of an invoice.
The guidance provided above is of a gerreric nature meant to draw attention to these
matters; however, it is recommended thrrt the beneficiary and auditor refer to the
Guidelines for the Use of the Grant for < etailed guidance on both cost eligibility and
documentary requirernents for each cate gory of ;other direct costs,.. gl)
The auditor verifies that the indirect cos.s to cover administrative overheads do not exceed
7o/o of the total amount of eligible direct costs of the Action.

Please note that transfers between the lrudget headings'Direct cost'and ,Indirect costs,
are not permitted.

. Inelisible Costs (Articles I.l l.l0 r

I

The auditor verifies that the expenditure for a selected item does not concem an ineligible
cost as described in Article ILl9.4 of th: General Conditions and in Article I.1l.l0 of the
Special Conditions of the Grant Agreernent (for the 2010 and 2012 projects), in Article
I.1l'l I (for the 20ll projects), in Arti;le I.l0.l0 (for the 2013 projecis) as well as in
Article l0 of the Guidelines for the Use of the Grant.

. Quantification of exceptions

I Wherever possible, the auditor quantifier the full amount of the verification exceptions
found. For example, if the auditor finds an exr:eption of EUR I 000 with regard to procuremenr
rules for a Grant Agreement where the EU finrnces 60%o of the expenditure, the auditorreports
an exception of EUR 1 000 and a financial impact of EUR 600 (EUR I 0OO x 60%).

2. Furthermore, the description of the excep.ion should be sufficiently detailed to enable the
Agency to determine which expense item in tlre Final Financial Report the exception relates to.



The wording in the ,factual findings, paragraph of the
allows details of all exceptions to be provided in the form
3' The auditor's attention is drawn to thre fact that favourable exceptions, i.e. exceptions
increasing eligible expenditure, are not permitted.

. Proedures to verify revenues

4' T examines whether revenues which shoulld be attributed to the Action (includinginter and funding received from other donorp, revenue generated by the Action havebeen o the Action and disclosed in the Final Financial Report. For this purpose theauditor should consult the beneficiary and examinres docunrentation obtained from the
beneficiary, e.g. income accounts in the General Ledeer.

report format (Section IV, Annex 3)
of an Annex.



o Glossary

ACCOUNTING RECORDS

The accounting records are the accounting entries and the documents supporting the statutory financialstatements and/or reporting requirements, as well as the intemal procedures, rep"orts or other documentsnecessary to understand the accounting system of the b,:neficiary/co-beneficiaries.
The accounting records include, inter alia:
. Accounting entries:

o Accounting journals
. General ledger
. Cash book
r Inventory register / fixed assets register

o Supporting documents

. Sales and purchase invoices

. Delivery notes, in particular for fixed assets
o Credit notes
. Salary slips
. Bank statements
. Employment contracts / sub_contracting contracls

. Other documents

. Rules applied for depreciation
o lnternal rules for reimbursement of travel expen;es

ACTION (PROJECT)

Activities carried out by the beneficiary and co-beneficir.ries as described in Annex I of the Grant
Agreement.
RESPONSTBLE AUTHORTSTNG OFFTCER (RAO)

The Agency's legal representative and signatory of the Grant Agreement.
BENEFICIARY and CO-BENEFICIARIES

For the purpose of these guidance notes, the term 'beneficiary' refers both to the beneficiary (coordinator.l
and co-beneficiaries (partners). It should be noted, howe'zer, that for the purposes of the .uil fo,. proposal
and the Grant Agreement it should be understood that:

' The beneficiary is the organisation that, on behalf of the partners (defined as co-beneficiaries) has
signed an agreement with the Agency. The beneficiary has the primary legal responsibility towards the
Agency for the proper execution of the agreemerrt; he/she also is responsible for the day-to-day
coordination and management of the Action and for the usage of the EU funds allocated to the Action.

o The co-beneficiaries are the partners (or consortium) involved in the Action.

COMPETENT PUBLIC OFFICER

A public servant entitled to carry out an audit and/or fina rcial verification as part of his/her duties (e.g.
internal or external auditor).


